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Ban hanh mdi
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- Thay d6i tén cac Phong ban theo So d6 t6 chifc hién hanh

- Bé muc Quy trinh Cong bd thdng tin

- B6 sung muc V.10 Céc loai théng tin can cong b6

- B8 sung ndi dung trong muc V.1 Quy dinh chung:

Cac quy dinh trong Quy ché nay tuan thl theo cac quy dinh
clia phép ludt Viét Nam vé CBTT trén thj trudng chlfng khoan
Viét Nam. Trudng hgp Cong ty cd chiing khodn niém yét trén
thi truding chirng khoan nudc ngoai thi viéc thuc hién CBTT
s& dudc thuc hién theo quy dinh v& CBTT ma Cong ty va ddi
tac da ky két trong cac thoa thuan/cam két ddi vdi tiing giao
dich cu thé va tuén theo quy dinh phép ludt clia nudc sd tai
thi trudng/noi Cong ty c6 chling khoan niém yét.

02/10/2018
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- Sra d6i ndi dung muc IIL Tai liéu tham khao
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MUC PICH

Pam bao tuan thl theo cac quy dinh phap ludt vé& cdng bd thdng tin trén thi trudng chiing khoan

d6i vai Cong ty niém yét.

PHAM VI AP DUNG

Ap dung cho cac Phong ban lién quan dén nghiia vu cong bd thong tin clia Céng ty niém yét thudc
Céng ty C8 phan Tap doan Pau tu Dia 8c No Va (sau day dugc goi la “Cong ty").

T4t ca cac Thanh vién Hoi ddng Quan tri; thanh vién Ban ki€m sodt, Téng Gidm dbc, Phé Tong Giam

déc, Gidm dBc Tai chinh, Gidm ddc K& toan, K& toan trudng, ngudi dai dién theo phap luat, cac chirc
danh Quan ly tuong dudng do Dai hdi dong cd déng hodc Hdi ddng Quan tri bd nhiém, ca nhan gilt
chitc danh Quan Iy khac cé thdm quyén nhan danh Cong ty ky két giao dich cta Cong ty theo quy

dinh tai Diéu 1& Cong ty; Ngudi dudc ty quyén cdng bd thong tin, Ngudi phu trach quan tri Cong ty

(sau day goi chung la “Ngudi ndi bd"). s
C8 dbng sd hitu tir ndm phan trdm (5%) trd 1én s6 co phiéu dang Iuu hanh c6 quyén biéu quyét ct]azmtr
Cong ty (sau day ggi 1 “Cé ddng I16n”).

Ngudi ¢6 lién quan 1 ca nhan hoc t8 chlrc c6 quan hé vdi nhau thudc cac trudng hgp dudgc quy‘%
dinh tai Khoan 46 Piéu 4 Lut Chiing khoan s8 54/2019/QH14 va Khoan 23 Diéu 4 Luat Doanh
nghiép s6 59/2020/QH14 (sau day goi |a “Ngudi cé lién quan”).

III. TAI LIEU THAM KHAO

Luat Ching khoén s6 54/2019/QH14 dugc Qudc hdi théng qua ngay 26/11/2019.

Luat Doanh nghiép s 59/2020/QH14 dugdc Qudc hdi thong qua ngay 17/6/2020.

Nghi dinh s 156/2020/NB-CP do Chinh phtl ban hanh ngay 31/12/2020 quy dinh x(r phat vi pham
hanh chinh trong linh vuc chiing khoan va thi trudng chitng khoan.

Nghi dinh s& 155/2020/ND-CP do Chinh phl ban hanh ngay 31/12/2020 quy dinh chi tiét thi hanh
mot s diéu cla Lugt Ching Khoan.

Quyét dinh s& 450/QD-UBCK ctia Uy ban Chimg khoan Nha nudc ban hanh ngay 14/7/2021 ban
hanh Quy ché& s dung hé thdng cong bd thong tin clia Uy ban Chitng khoan Nha nudc.

Théng tu' 200/2014/TT-BTC do B Tai chinh ban hanh ngay 22/12/2014 hudng dan ché& do k& toan
doanh nghiép

Théng tu 202/2014/TT-BTC do B Tai chinh ban hanh ngay 22/12/2014 hudng dan phuang phép
|ap va trinh bay bao cdo tai chinh hgp nhat

Théng tu 118/2020/TT-BTC do B Tai chinh ban hanh ngay 31/12/2020 hudng dan mdt s& ndi dung
vé& chao bén, phat hanh chiing khodn, chao mua cong khai, mua lai cd phiéu, dang ky cong ty dai
chling va hdy tu cach cong ty dai ching.

f[}
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Théng tu' s§ 96/2020/TT-BTC do B§ Tai chinh ban hanh ngay 16/11/2020 hudng dan cong b6 théng

tin trén thi trudng chitng khoan (“Thdong tu 96/2020/TT-BTC").

- Quy ch& Cdng bd thdng tin tai S& Giao dich Ching khoan Thanh ph& H6 Chi Minh ban hanh kém
theo Quyét dinh s6 340/QD-SGDHCM clia Téng Giam déc S Giao dich Chitng khodn Thanh phd Ho
Chi Minh ngay 19/08/2016.

- Quy ch& Cong bd théng tin tai SY Giao dich Chltng khoan Ha NGi ban hanh kém theo Quyét dinh s&
606/QD-SGDCKHN clia Téng gidm ddc S& Giao dich Ching khoan Ha Noi ngay 29/09/2016.

- Quy dinh vé phat ngdn trudc cong ching (NVG-CBC-REGO1).

- Cac tai lidu, cdn ¢ phap ly khac cd lién quan.

IV. DINH NGHIA VA CHU VIET TAT
IvV.1. Pinh nghia

Chltng khodn: 13 tai san, bao gém céc loai sau day:

a) C phiéu, trai phiéu, ching chi quy;

b) Chimg quyén, chiing quyén cd bao dam, quyén mua cd phan, chitng chi luu ky;

c) Chimng khodn phai sinh;

d) Céc loai chiing khoan khéc do Chinh pht quy dinh.
. Ch3o bén cho c8 déng hién hitu: I3 hinh thiic chao ban cho cac ¢8 dbng dang sd hifu c6 phan cla
Cong ty tai thai diém mad viéc ban 6 phan.

- Cbng b8 thong tin 1a viéc truyén thong/thong bao cac thdng tin lién quan dén céng ty theo quy dinh

=

clia phép ludt hién hanh. Théng tin s& dudc cdng bd trén céc hinh thlfc va phudang tién cung cap
cdng b thong tin quy dinh tai khoan 1 Biéu 7 Théng tu' s6 96/2020/TT-BTC. By |
- Ban céo bach: I3 ti liéu ho#c df liéu dién tir cong khai nhitng thong tin chinh xdc, trung thuc, khach

=

quan lién quan dén viéc chao ban hodc niém yét chimg khodn cua td chirc phat hanh.
- Ding ky giao dich: 1a viéc dua chifng khoan vao giao dich trén hé thdng giao dich cho chiing khoan
chua niém yét.
_ Ch3o ban chitng khodan ra cdng ching la viéc chao ban chirng khoan theo mot trong cac phuadng
thirc sau day:
» Chao bén thong qua phuang tién thong tin dai chlng;
= Chao ban cho tif 100 (mdt trdm) nha dau tu trd én, khong k& nha dau tu chirng khoan
chuyén nghiép;
» Chao ban cho cac nha dau tu khdng xac dinh.
IV.2. Chir viét tat
- BC :Bdo cao
- BCTC :Bdo cdo tai chinh
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- BCTN :Bdo cdo thudng nién

- BTGP :Ban Tdng Gidm ddc

- CBCNV :Can bd cong nhan vién

- CBTT :Cong bo thong tin

= CP :C6 dong

- CPHH :C8 dbng hién hitu

- CK :Chirng khoan

- CMND :Chitng minh nhan dan

- CNDKDN :Ch(’ng nhan dang ky Doanh nghiép

- CSH :Chu sd hitu

- PHBCD -Pai hdi dong c6 dong

- DN :Doanh nghiép

- GDBKT :Giam ddc Ké toan

- GBbTC :Giam ddc Tai chinh

-  HDQT :Hoi dong Quan tri

- HOSE :S& Giao dich chitng khodn thanh phd H6 Chi Minh

- KQHDKD :Két qua hoat dong kinh doanh

- KIT :K€ toan trudng scum
- LNST :Ldi nhu@n sau thué 9D Secre
- NH :Ngan hang ___224?
- NQ :Nghi quyét

- PB :Phong ban (Céc phong ban lién quan nhu': FC, TRE, INV, IR, OB va cac phong ban

c6 lién quan dén viéc cong bd thong tin va/hodc cé trach nhiém cung c8p cac
thdng tin cong ba)

- SGDCK :S3 Giao dich chitng khoan

- SGX :Sd Giao dich chiing khoan Singapore

- TGD :Tong Giam déc

- TTBC :Thong tin dai chiing

- TTLKCK ‘Trung tam luu ky Chitng Khoan

= TTS :T6ng tai san

- TV :Thanh vién

- UBCKNN :Uy ban Chitng khoan Nha nudc

- VBL :Von diéu lé

- VN :Viét Nam

- VSDC :Téng cong ty luu ky va bl trlr chitng khoan Viét Nam
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TUAN THU QUY PINH

Nhan vién clia Cng ty can tuyét di tuan tht cac ndi dung dudge quy dinh trong Quy ché& nay. Trong
trudng hdp vi pham, ngudi vi pham sé bi xr Iy theo quy dinh tai (i) NGi quy lao dong, va/hoac (ii)
Quy dinh khen thu@ng va X{r ly vi pham, va/hoac (iii) Cam k&t Chinh truc va Bado mat thong tin cta
Cong ty, va/hodc cac quy dinh ndi bd khac (néu cd) clia Cong ty tly theo mdc dd vi pham, BTGD
X7 Iy d6i véi tifng trudng hdp cu thé.

D&i vdi cac van dé co lién quan dén viéc CBTT khong dugc quy dinh tai Quy ché& nay sé can clf theo
quy dinh ctia phap ludt v& CBTT hién hanh dé &p dung.

Trung hdp céc quy dinh tai Quy ché nay khdng phu hap, mau thuan, tréi véi quy dinh phap luat
(bao gom truding hgp phép ludt c6 thay déi ma Quy ché nay chura dudc stra ddi, bo sung), Cong ty
s& céin clf theo quy dinh clia phép luat dé ap dung.

Trudng hdp Quy ché nay co dan chidu dén cac quy dinh/quy ché&/ndi quy/tai liéu ndi bo clia Cong ty
ma quy dinh/quy ché&/ndi quy/tai liéu ndi bd nay thay d6i, b8 sung tai tiing thdi di€ém thi cac quy
dinh/quy ché/ndi quy/tai liéu dugc dan chidu tai Quy ché nay sé duong nhién dugc dan chiéu dén
c4c quy dinh thay thé, sira doi do.

NOI DUNG i
Arw r r - - o~ AL Pay - ant C
VI.1. P&itudng cé trach nhiém thuc hién cong bo thong tin
r Y - o ~ k] n - e 3ry:
1. Cac phong ban lién quan dén nghia vu CBTT cta Cong ty niem yét. ¢ '

. Ngudi ndi bd.

. C8 dbng lan.

HoW N

. C8 déng, nhém ngudi cb lién quan mua vao dé s& hitu tif 5% trd 1én s6 cO phiéu cd quyén biéu
quyét Cong ty.
5. Ngudi cd lién quan.
VI.2. Nguyén tic céng bd thong tin
P&i tudng CBTT phai dam bao viéc CBTT phai day du, chinh xac va kip thdi (theo quy dinh tai VL.8)
Quy ché nay va theo quy dinh phap luat.
N&u CBTT lién quan dén thdng tin c& nhan nhu: Can cude cdng dan, Chirng minh nhén dan, Ching
minh quan nhan, H8 chi€u con hiéu luc, dia chilién lac, dia chi thuding trd, s6 dién thoai, so fax, thu
dién t(r, s& tai khoan giao dich chitng khoan, s6 tai khoan Iuu ky ching khodn, s tai khoan ngan
hang, ma s6 giao dich ctia nha dau tv nudc ngoai, t& chlrc kinh t€ cd von dau tu' nudc ngoai s@ hitu
trén 50% vén didu Ié chi dudc thuc hién néu ca nhan, td chitc d6 ddng Y. Trudng hgp thdng tin
cdng b8 bao gom cac théng tin ca nhan néu trén va cac doi tugng CBTT khdng dong y c6ng khai
c4c thdng tin nay thi phai glii UBCKNN va SGDCK 02 ban tai liéu, trong d6 01 ban bao gdm day du

‘ky
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thong tin ca nhén va 01 ban khdng bao gém thdng tin c& nhan dé& UBCKNN va SGDCK thuc hién
cong khai thong tin.

Viéc CBTT clia Cong ty do ngudi dai dién theo phdp lugt ctia Cdng ty hodc ngudi dudc Uy quyén
CBTT clia Cng ty thuc hién, tudn thd theo quy dinh tai Diéu VI.7 clia Quy ché nay va theo quy dinh
clia phép luat.

Ngudi dai dién theo phap ludt clia Cng ty phai chiu trach nhiém vé tinh dy du, chinh xac va kip
thdi vé théng tin do Ngudi dugc ty quyén CBTT cong bd.

Trudng hop c6 sy thay d6i ndi dung théng tin dé cong b, ddi tugng CBTT phai cong bd kip thdi,
day du ndi dung thay di va Iy do thay ddi so véi thong tin da cong bd trudc do.

Trudng phong/Gidm déc IR phai 1ap ho sa déng ky, dang ky lai ngudi dai dién theo phap ludt hodc
ngudi dudc Gy quyén CBTT bao gém gidy Uy quyén CBTT theo mau quy dinh tai Phu luc I ban hanh
kém theo Théng tu 96/2020/TT-BTC, Ban cung cép thdng tin theo mau quy dinh tai Phu luc III ban
hanh keém theo Théng tu 96/2020/TT-BTC cho UBCKNN va HOSE trong thdi han hai mudi bon (24)
gi& k& tir khi viéc chi dinh ty quy@n hodc thay ddi ngudi thyc hién CBTT cd hiéu luc.

P& tugng CBTT cd trach nhiém bao quan, Iuu gilf thdng tin dd cdng bb, béo cdo theo quy dinh nhu

sau:

rm———

P N s , , nt
= Céc thdng tin cdng bd dinh ky, thdng tin vé viéc ddng ky cong ty dai chling phai dugc luu

gilt du'di dang vén ban (néu c6) va dif liéu dién tur toi thi€u 10 ndm. Cac thong tin nay phai
dudec Iuu gilt va truy cap dugc trén trang thong tin dién tlr cta Cong ty t6i thiéu la 05 nam.
= Cac thdng tin cong bd bat thudng, theo yéu cau hodc cac hoat dong khac phai dudc luu
gilf va truy cdp dudc trén trang thong tin dién t& clia Cong ty t6i thi€u la 05 nam.
Cac quy dinh trong Quy ché nay tuan thu theo cac quy dinh clia phap luat Viét Nam vé CBTT trén
thi trudng ching khodn Viét Nam. Trudng hdp Cong ty co ching khoan niém yét trén thj trudng
chitng khoan nudc ngoai thi viéc thuc hién CBTT sé dugc thuc hién theo quy dinh v& CBTT ma Cdng
ty va doi tac da ky két trong cac thoa thudn/cam két dai vdi ting giao dich cu thé va tuan theo quy
dinh phép Iuat cia nuéc s& tai, nai Cong ty cd chiig khoan niém yét.
VL.3. Hinh thifc va phuang tién cung cap thong tin cong bd
a) T&t ca cac thong tin cung cdp phuc vu cho viéc cong b& déu dudc thuc hién bang van ban gidy
va/hoic van ban dién tr theo yéu cau clia UBCKNN va/hodc HOSE va/hodc TTLKCK va/hodc ca
quan chic néng/Sé giao dich chiing khodn tai nudc sd tai thi trudng/ndi Cong ty co ching khoan
niém yét (sau day goi 1a “Céac co quan/SGDCK khac”).
b) Céng ty dai chiing, t6 chirc phat hanh thyc hién chao ban 6 phiéu lan dau ra cdng ching phai
thu'c hién CBTT, bdo cdo trén céc phuang tién:
= Trang thong tin dién tir clia Cong ty;
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<)

d)

f)

a)

» Hé théng CBTT clia UBCKNN.
Cong ty niém yét 6 phiu, niém yét tréi phiéu doanh nghiép, déng ky giao dich phai thuc hién
CBTT, bao cdo trén cac phudng tién:

= Trang thdng tin dién tir cla Cong ty;

= Hé thong CBTT ctia UBCKNN;

= Trang thdng tin dién tr cla SGDCK, phudng tién CBTT khéc theo Quy ché clia SGDCK.

Céng ty khdng phai giii ban gidy dé bao cao UBCKNN, SGDCK trong truding hop cac tai liéu da
dugc thuc hién cdng bd trén tat ca cac phudng tién béo cao, cdng bd theo quy dinh tai diém (b),
diém (c) Didu V1.3 nay va dam bao tuan tha quy dinh phap ludt vé vén ban dién tur.
Viéc CBTT con thuc hién qua phan mém CBTT theo quy dinh cla UBCKNN va/hodc HOSE va/hoac
Cac cd quan/SGDCK khéc tai tiing thai ky. Nhan vién thudc Phong IR dudc phan cong thuc hién
CBTT théng qua phan mé&m CBTT phai dam bao theo nguyén tic:

= Chiu trach nhiém bao mat thdng tin d&ng ky bao gdm: Tén truy cap va mét khau dé CBTT

d&n UBCKNN va/hodc HOSE va/hodc Cac cd quan/SGDCK khéc;

« Thyc hién CBTT theo ding hudng din clia UBCKNN va/hodc HOSE va/hodc Céc co

quan/SGDCK khéc va theo quy dinh ctia phép luat. '

ol
Dia chi email ddng ky nhan va gl CBTT: <ir@novaland.com.vn>.

VI.4. Phudng tién cong bo thong tin

Céc phuang tién bao cao, CBTT bao gom:

Trang thong tin dién t(r cia Cong ty;
Hé théng CBTT clia UBCKNN;
Trang théng tin dién t&r clla SGDCK, phudng tién cong bd thong tin khac theo Quy ché& ctia SGDCK;

Trang thong tin dién tir cla TTLKCK;

b)

Hé théng CBTT ctia Céc cd quan/SGDCK khac; Docul
Céc phuong tién TTPC khac theo quy dinh phap ludt (bdo in, bao dién t...). By BOD Sec
Cong ty phai I8p trang thong tin dién tr theo quy dinh sau: _—“4#

COng ty phai 1&p trang théng tin dién tlr khi thuc hién thi tuc dang ky cong ty dai chling vdi UBCKNN.
Trong trudng hdp Cong ty thuc hién chao ban cd phiéu lan dau ra cdng ching, Cong ty phai lap
trang thong tin dién t trudc khi thuc hién chao ban

Cong ty I4p trang thdng tin dién t& phai bao céo vdi UBCKNN, SGDCK va cong khai dia chi trang
théng tin dién tr va moi thay ddi lién quan dén dia chi nay trong thdi han 03 ngay lam viéc, ké tir

ngay hoan tat viéc |ap trang thdng tin dién tu hoac khi thay doi dia chi trang théng tin dién t& nay.

Trang théng tin dién t phai cé cac ndi dung vé nganh, nghé kinh doanh va cac ndi dung phai théng

bdo cdng khai trén cong thdng tin quéc gia vé dang ky doanh nghiép theo quy dinh cla Luat Doanh
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nghiép va moi thay déi lién quan téi cac ndi dung nay; cé chuyén muc riéng vé quan hé cd déng
(nha d3u tu), trong dé phai cdng b Diéu 1€ cong ty, Quy ché CBTT, Quy ché ndi bd vé quan tri cng
ty (néu cd), Quy ché hoat ddng Hoi dong quan tri, Ban ki€m sodt (néu cd), Ban cao bach (néu cd),
c4c thdng tin cong bd dinh ky, bat thudng, theo yéu cdu va cac hoat dong khéc quy dinh tai Thong
tu 96/2020/TT-BTC.
Trang théng tin dién tir phai hién thj thdi gian d&ng tai thong tin, dong thdi phai dam bdo nha dau
tu c6 thé tim ki€ém va tiép can dudc cac dif liéu trén trang thong tin dién tr do.

VI.5. Cung cap thdng tin cho cac phuong tién thong tin dai ching
Cac thdng tin dudc cung cip cho cac phudng tién TTDC dudi cac hinh thfc nhu: Tré 16i phdng van,
bai viét, hodc bat ky hinh thirc nao khac can phai tuan thli quy dinh vé phat ngon tru'dc cong ching
(NVG-CBC-REGO1).
Né&u thdng tin chua dudc phé duyét theo quy dinh vé phét ngén trudc cdng ching (NVG-CBC-
REGO1), thi théng tin ndy khdng dugc xem Ia théng tin chinh thifc va chua thé cung cép cho cac
phuong tién TTDC theo quy dinh clia Quy ché& nay va/hodc cac phudng tién TTDC theo quy dinh cla
phap luat.

VI.6. Tam hoan cong b6 thong tin
C8ng ty dugc tam hodn CBTT trong trudng hgp vi nhitng Iy do bat kha khang nhu: thién tai, hoa
hoan, chién tranh, dich bénh hodc cac ly do bat kha khang khac.
Trudng phong/Giam déc IR phéi bdo cdo UBCKNN, SGDCK V& viéc tam hodn CBTT ngay khi xay ra
sy’ kién, trong dé néu rd Iy do cla viéc tam hodn CBTT, dong thdi céng bd vé viéc tam hoan CBTT.
Ngay sau khi d3 khac phuc dudgc tinh trang bat kha khang, déi tugng CBTT c6 trach nhiém céng-bé———

day du cac thdng tin ma trude d6 chua cong b theo quy dinh phap luat. 1ent Co
o sclary:
VI.7Z. Trach nhiém ctia Ngu'@i cong bd thong tin ﬁ,

Ngudi dai dién theo phap ludt hodc Ngudi dugc iy quyén CBTT clia Cong ty phai chiu trach nhiém
trudc phép ludt v& ndi dung thong tin cdng b6, Trudng hdp ¢b su thay déi ndi dung théng tin dd
cbng b8, ngudi CBTT phai cdng bd kip thdi, day dd ndi dung thay d6i va Iy do thay déi so véi théng
tin d& cong bd trudc do.

Ngudi CBTT c6 pham chét, k§ néng va trach nhiém nhu sau:

Trung thuc, tréch nhiém, cdn trong, man céan, cd kién thirc vé ké toan, tai chinh va c6 ki nang nhat
dinh vé tin hoc;

Céng khai tén, s& dién thoai lam viéc d& cac CP cd thé dé dang lién hé.

Cong ty phai bdo cdo, bdo cdo lai thong tin vé ngudi thuc hién CBTT cho UBCKNN va SGDCK trong
thdi han 24 (hai mudi bdn) gid k& tir khi viéc chi dinh, Gy quyén hodc thay doi ngudi thuc hién CBTT
¢6 hiéu luc. Noi dung théng tin bao cdo vé ngudi thuc hién CBTT bao gém: Gidy Uy quyén CBTT
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theo mau quy dinh tai Phu luc I ban hanh theo Théng tu' 96/2020/TT-BTC, Ban cung cap thong tin
theo mAu quy dinh tai Phu luc III ban hanh theo Théng tu 96/2020/TT-BTC.
VI.8. Trach nhiém cung cip thdng tin ciia cac Phong ban lién quan

- Trudng cac PB cb lién quan chiu trach nhiém vé tinh chinh xac, kip thdi ca cac thong tin cung cap
cho Ngudi dai dién theo phép ludt/Ngudi dugc ly quyén CBTT clia Cong ty.

- Viéc CBTT lién quan dén HDQT/Ban TG clia Cong ty thi Thu' ky HDQT/Ban TGD hodc phong/ban
phu trach cac cong viéc lién quan dén HDQT/Ban TGD Cong ty (vi du Van phong HPQT) s& chiu
trach nhiém theo ddi nghia vu CBTT theo cac quy dinh hién hanh va cung cdp thdng tin can cong
b& cho Ngudi CBTT.

VI.9. Quy dinh xir Iy vi pham vé céng b& thdng tin trong linh virc chirng khoan
Tham khao Phu luc IR-REG01.A02.
VI.10. Ngon ngir cong bo thong tin

- Viéc CBTT dugc thuc hién bang ti€ng Viét va tiéng Anh.
- Viéc CBTT béng tiéng Anh dugc thuc hién dong thdi trén cdng thdng tin dién tr cia UBCKNN, HOSE,
Céc cd quan/SGDCK khéc va trén Website cia Cong ty.
- Trong trudng hgp cé sy khéc biét gilta ndi dung tiéng Viét va ti€ng Anh thi ndi dung tiéng Viét sé
dugc uu tién ap dung.
VI.11. Cac loai thong tin can cong bo

Tham khao Phu luc IR-REG01.A01. 1ol
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A BCTC Quy
hoéc
BCTC Quy
da ducc
soat xét
(néu cd)

Van
ban
DT lidu
dién tir

- BCTC Quy: trong thdi han

20 ngdy, k& tir ngay két
thic Quy.

BCTC Quy da dudc soat
xét (n€u cd): trong thdi
han 05 ngay, k& tir ngay
t6 chirc kiém toan ky bdo
cdo soat xét nhung
khéng dugc vugt qud 45
ngay, ké tir ngay két thic
quy.

Trudng hgp Céng ty 1a
cbng ty me clia t& chirc
khac hodc la don vi ké
toan cdp trén co don vi ké
todn truc thudc t8 chirc
bd may k& toan riéng:
trong thdi han 30 ngay,
k& tir ngay ket thlc quy.

Website Cong ty

Phuong tién CBTT
ctia UBCKNN, HOSE,
Ca quan/SGDCK
nudc ngodi (viét tat
la CQ/SGDCKINN)

UBCKNN
HOSE

CQ/SGDCK
NN

BCTC Quy: BCTC riéng, BCTC hdp nhat.

NGi dung BC: Bang can ddi ké todn, BC
KQHBKD, BC luu chuyén tién t8, Ban thuyét
minh BCTC theo quy dinh clia phap ludt vé&
k& todn.

Toan van BCTC Quy hodc BCTC Quy d& dugc
soat xét (néu cd) phai dugc céng bd day da,
kém theo két ludn soat xét va van ban giai
trinh clia Cong ty trong trudng hgp BCTC
Quy dugc soat xét cd két ludn sodt xét khdng
phai 12 k&t ludn chap nhan toan phan.
Truting hgp Cong ty da thuc hién cdng bd
Bdo cdo tai chinh quy d& dugc sodt xét
trong thdi han quy dinh cla Bdo cdo tai
chinh guy thi khdng phai thurc hién céng b8
Bdo cdo tai chinh quy.

FC

2 BCTC Ban
nién da
dudc soat
xét

van
ban
DIT ligu
dién tur

Trong thai han 05 ngay,
ké tlr ngay t6 chirc kim
todn ky BC sodt xét
nhung khong qua 45
ngay, k& tir ngay k&t thic
6 thang dau nam tai
chinh.

Trudng hgp Cong ty 1a
Cong ty me clia t& chic

Website Cong ty

Phugng tién CBTT
clia UBCKNN, HOSE,
CQ/SGDCK NN

UBCKNN
HOSE

CQ/SGDCK
NN

 FES——

BCTC Ban nién: BCTC riéng, BCTC hgp nhét.
N&i dung BC: Bang can d6i k& todn, BC
KQHBKD, BC luu chuyén tién t&, Thuyét
minh BCTC theo quy dinh clia phap luat v&
k& toan.

BCTC Ban nién soat xét bdi t8 chirc kiém
todn dugc chdp thudn bdi UBCKNN,

Toan van BCTC Ban nién phai dugc céng bd
day i, k&m theo két ludn soat xét va van

FC

IR - REG01.A01 (03-4§022022)
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khac hodc la don vi k& ban giai trinh trong trudng hgp két luan soat
toan cap trén cd don vi ké xét khdng phai 12 k&t luan chdp nhén toan
toan truc thudc td chic phan.

bd may k& toan riéng:

trong thdfi han 05 ngay k&

tr ngdy t& chic kiém

toan ky bao cdo sodt xét

nhung toi da khéng qua

60 ngdy k& tir ngay két

thic 06 thang dau ndm

tai chinh.

3 BCTC Van Theo Théng tw | Website Céng ty UBCKNN - BCTC n&m: BCTC riéng, BCTC hgp nhét. FC
Nam de‘i' ban 96/2020/TT-BTC ngay Phudng tién CBTT | HOSE - N&i dung BC: Bang Eén ddi k& todn, BC
dugc kiém | n lidu 16/11/2020 qt\:y din,h: clia UBCKNN, HOSE, CQ/SGDCK KQHDKD, BC luu chuyén tién té, Blén thuy(?‘t
toan gientir | - Trong dl() ngay,’ ké tor CQ/SGDCK NN i minh BCTC theo quy dinh clia phap ludt vé

ngay té chic kiém toén k& toan. Thi lao clia tirng thanh vién HPQT,
ky BC kiém toan nhung tign lugng cla TGD va Can bd Quan ly khac
khéng vugt qua 90 ngay phai dugc thé hién thanh muc riéng trén
k& tir ngay k&t thic nam BCTC hang ndm da dudc kiém toan.

tai chinh. - BCTC na3m kiém todn bdi t& chic kifm toan

Theo quy dinh clia SGX: duge chdp thudn bai UBCKNN.

- BCTC kiém to&n nim - Cbng b3 théng tin v& BCTC nam da dudc
phai dugc cng bd ngay kiSm toan bao gdm ca bao céo kiem toan vé
khi to chic kiém toan ky BCTC d6 va vén ban giai trinh trong trudng
bdo cdo nhung khéng hop t6 chirc kiém toan dua ra y kién khdng
dudc quéa 60 ngay k& tir phai 13 y ki€n ch8p nhan toan phén ddi vdi
ngay két thic nam tai BCTC.
chinh.

= P& dam bao yéu ciu
tudn tha quy dinh vé
CBTT, BCTC kiém
todn nam sé dudc
IR - REGO1.A01 (03-/8/0%2022) 3/ 34
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cong bo theo quy
dinh cua SGX.

hap va bdo cdo tai chinh hop nht.

b) Lgi nhudn sau thué trong ky bso cs0 bi 16, chuyén tir 51 & béo cdo cing ky ném trudc sang 18 & ky nay hodc ngu lai:

Luu y: Khi CBTT cdc BCTC néu tai Muc 1, 2 va 3 néu trén, Cong ty phai déng thdi gidi trinh nguyén nhén khi xay ra mot trong cac trudng hop sau:

a) Loi nhugn sau thué thu nhdp doanh nghiép tai bdo cdo két gua hoat ddng kinh doanh cia ky bdo cdo thay déi tr 10% trd 12n so vdi bao cdo cing ky ndm trudc;

¢) Lot nhudn sau thué trong ky b3o cso cd su’ chénh [éch trudic va sau kiém tosn hodc sodt xét tir 5% 6o 18n, chuyén £ 15 sarg 151 hodc ngue s,

Truding hap céng ty niém yét cé phiéu, céng ty dai ching quy md Idn 13 céng ty me cua t5 chifc khac hodc dbng thei 13 don vi k& todn cdb trén cd dan vi k€ todn true thudc t8 chit b6
méy k€ todn riéng phai gidi trinh nguyén nhén phat sinh cic su kién quy dinh tai cic Muc a), b) va c) néu trén, trén co s béo cdo i chinh cua céng ty me hodc bio cdo t3i chinh téng

4 Bdo cdo Van - Trong th&i han 20 ngay | Website Cong ty UBCKNN Phu luc IV Théng tu Théng tin tai chinh trong BCTN phai pht hgp | IR,
thudng ban k& tir ngay cbng b8 BCTC Phudng tién CBTT | HOSE 96/2020/TT-BTC ngay vdi BCTC nam dudc kiém todn. MKD, IA
nién (néu nam kiém toan nhu’nq clia UBCKNN, HOSE, C0/SGDEK 16/11/2020 - BCTN phai ¢6 ndi dung théng tin v& tinh hinh

cd) khéng quéd 110 ngay, ké CQ/SGDCK NN = auan tri Cong ty.
D liéu tlr ngay két thic nam tai
dién tl:r chfnh.

5 Bdo cdo Vén Trong thdi han 30 ngay, | Website Céng ty UBCKNN Phu luc V Thing b ! - 1ban BCtheo mau. OB, FC,
tinh hinh | ban k& tir ngay két thic 06 Phuong tién CBTT | HOSE 96/2020/TT-BTC  ngay . - MBp bG sung cho UBCKNN va HOSE 1 BC | IA, IR,
quan tri D lidu thang dau ndm va két ctia UBCKNN, HOSE, CQ/SGDCK 16/11/2020 | theo mau Phu lyc V Théng tu 96/2020/TT- | HRD,
Cong ty dién tir thic ndm dueng lich. CQ/SGDCK NN N f BTC nhung khdng bao gém cac théng tin cd | NLC

| nhan: can cudc cdng dan, s6 CMND ho3c sd
H& chigu con higu luc, dia chi lién lac, dia chi
thuding tri, s6 dién thoai, s8 fax, email, s6
@i khoadn giao dich ching khoan, s& tai
khoan luu ky chiing khodn, s8 tai khoan
ngan hang, ma sb giao dich clia nha dau tu
nudc ngoai, t& chirc kinh t& cé von dau tu
nudc ngodi sd hifu trén 50% von diéu 1€, cac
| thdng tin cla Cong ty con, cbng ty lién két
i nhy S& qidy ching nhan ding ky doanh
IR - REGO1.A01 (03-A802/2022) 4/ 34
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nghiép, dia chi tru s§ chinh, ngay cdp, ndi
c&p d& UBCKNN va HOSE thuc hién CBTT.

6 Bang Van - BC 6 théng dau nam: | Phudng tién CBTT | HOSE MAu CBTT/SGDHCM-03 | - 1 ban BC theo mau. OB, FC,
cung cdp | ban cham nhét I3 ngay 30/7. | cla HOSE ban hanh k&m Quy ch& | - 1 ban dif liéu dién tlr dinh dang excel. IA, IR,
thdng tin | pyjiu | - BC nadm: chdm nhat ia CBTT s6  340/Qb- HRD,
V& quan dién tif ngady 30/1 ndm tiép SGDHCM ngay NLC
tri Cong ' theo. 19/08/2016 clia HOSE
by

7 DHDCD Van CBTT v& ngay dang ky cudi | Website Cong ty UBCKNN CBng ty CBTT v& viéc Iap danh sach ¢d déng | IR, OB
thudng ban cing du kié’q thuc hién Phudng tién CBTT | HOSE ¢6 quyén tham dy hop BHBCP.
nién (néu quyén clho cd dbng hién | .og UBCKNN, HOSE, | 1 xck

c6) hitu dé& tham du hop TTLKCK, CQ/SGDCK
Dif liey | PHPCE i thiéu 20 ngady | nn CQ/SGDCK
dign o | trudce ngay dang ky cudi NN
cling du kién.
CBTT v& viéc hop DHPCD | Website Cong ty cPe - CBng b trén Website C8ng ty néu rd dudng | IR, OB
v3 tai liéu hop BHOCE 1 | ppygng tién CBTT | UBCKNN déin d&n toan bd tai liéu hop BHDCP thuding
thiéu 21 ngay trudc ngay | .gq UBCKNN, HOSE, | nose nién:
khai mac BHBCD (néu TTLKCK, CQ/SGDCK + Thong bao mdi hop: t&n, dia chi tru sd
Didu 18 céng ty khéng quy | ny CQ/SGDCK chinh, ma s& DN; tén, dia chi lién lac clia
dinh théi han dai hon). NN CB, thdi gian, dia diém hop va nhitng yéu
cAu khac d&i v&i ngudi du” hop. Théng bao
nay dudc gifi bing phuong thirc d& bao
dam dén dia chi lién lac cla Cb va dang
trén Website Cong ty;
+ Gidy Uy quyén tham du cudc hop;
+ Chugng trinh hop;
+ Phiu bigu quyét, Thé biéu quyét
+ Tai lieu s dung trong cudc hop va du
thao nghi quyét di vdi tirng van dé trong
‘ J_ chugng trinh hop.
IR - REGO1.A01 (03-AH0L2022) 5/ 34
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- Tailigu hop PHBCD phai dudc cdp nhat cac
ndi dung slra d8i, bd sung (néu cd).

- Néu xac dinh dugc trudc (ng clr vién
HBQT, théng tin lién quan dén cac Ung cr
vién phai dugc cdng bd téi thi€u 10 ngay
trirdc ngay khai mac hop DHDCD trén
Website CAng ty, ng ctr vién HBQT phai ¢
cam k&t bang van ban vé tinh trung thuc,
chinh xac clia cac thong tin ¢@ nhan dugc
cong bb va phai cam két thuc hién nhiém
vt mat cach trung thutc, cn trong va vi lgi
ich cao nhat cda cbng ty néu duge bau lam
thanh vién HBQT. Théng tin lién quan dén
{rng ctr vién HPQT dudc céng bé bao gém:
no tén, ngay thang ndm sinh, trinh dd
chuydn mén, qua trinh cdng téc, cac chic
danh quan ly khdc (bao gdm ca chirc danh
HBGT cla céng ty khac), Igi ich cd lién quan
dén Cong ty va cac bén cd lién quan cla
Cong ty, cac théng tin khac (néu cd) theo
qiy dinh tai Diéu |1é Cong ty.

- Tai lidu tham khao 1am co sd théng qua
auy€t dinh va dy thdo NQ déi véi timg van
dé trong chudng trinh hop.

- MEu kndng to chirc thanh cng cudc hop [En
1, Chng ty cdng b vé chudng trinh va thdi
¢i8m duy kién t& chirc cac cudc hop tigp; duy
rri viéc déng tai va cho phép CD tai tai lidu
hop che i khi t8 chifc thanh cdng. Thdi
gifm 18 chirc cudc hop tiép thuc hién theo
auy dinh phap ludt v& DN.

Théng qua quyét dinh ciz DHBCD (bao

ghm NQ clua DHDCH, Bién ban hop hodc

IR - REGO1.ACL (03-/%/02/2022) 6/ 34
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Bién ban kiém phidu (néu I8y ¥ kién CD
bang van ban).
CBTT vé bién ban hop, | Website Cong ty cb Bién ban hop va Nghi quyét cia PHDCP va bd
nghi quyét DHBCD thudng Phudng tién CBTT | UBCKNN tai liéu kém theo trong Bién‘bén, Nghi quyét.
nién trong vong 24 gid k& clia UBCKNN, HOSE, | hose Trudng hop Pai hdi déng cé déng théng qua
tir khi ban hanh Nghi TTLKCK, CQ/SGDCK viéc hly niém yét, cdng ty phai cdng bé thdng
quyét, bién ban hop NN CQ/SGDCK tin V@ viéc hay niém y&t kém theo ty 1& thong
NN qua clia ¢d dong khdng phéi la ¢8 ddng In.

g Danh sach | Van - Bdo cdo 6 théng dau | Phudng tién CBTT | HOSE M3u CBTT/SGDHCM-04 | - 1 BC theo mAu. OB
CP chién | ban nam dudng lich: chédm | cla HOSE kém Quy ché CBTT s& | - 1 ban d liéu dién tir dinh dang excel.
luge, CB nhét 1& ngay 10/6 hang 340/QD-SGDHCM ngay | - Bdo cdo 6 thang dau ndm duang lich: Can
I6n va cd nam. 19/08/2016 cf trén danh sach CB dugc chét dén thdi
phigu quy - Bdo cdo 6 thang cudi diém gan nhét trude ngay 31/5 hang nam.

ndm duong lich: chdm - Bdo cao 6 thang cudi ndm duagng lich: Can
nhat id ngay 10/12 hang clr trén danh sach CB dugc chdt dén thdi
nam. diém gan nhat trudc ngay 30/11 hang ndm.

9 Thong tin | Van - Trong thdi han 07 ngay | Website Céng ty UBCKNN - Théng tin vé céng ty dai ching bao gém | OB
vé cdng ty | ban k& tir ngay UBCKNN xac Phudng tién CBTT | HOSE thong tin tém t&t v& md hinh & chiic b
dai ching | pg 8w nhan hoan tat viéc dang | 5 UBCKNN, HOSE may, hoat ddng kinh doanh, bd mdy quan

Tién tir ky cbng ty dai ching. ly, co c&u cb ddng, tai san, tinh hinh tai
’ - Chi thuc hién 1 [an duy chinh va cac théng tin khac.
nhét.
Tréch nhiém bao quan, Il gitt cic théng tin da cong b6 dink ky:
- Chc théna tin cdng b dinh ky Iuu gilr dudi dang van ban (néu c6) va dif liéu dién tir toi thiéu 10 nam;
- Chc thdng tin nay luu giff trén Website clia Cng ty t&i thi€u 5 ndm.
IR - REGOL.A01 (03-4%0%2022) 7/ 34
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CONG BO THONG TIN BAT THUONG TRONG THOT H

AN 24 GIO'

(k& tr khi x3y ra mét trong cic sy’ kién sau ddy, khéng phu thudc ngdy 13m viéc hay ng3

nghi)

CAC QUYET DINH CUA PHDCP/HDQT

Website Cong ty

1.1

Thong qua quyét dinh clia DPHDCD bat thudng

Tai liéu cdng b8 bao gém: Nghi quyét clia PHDCD, bién
ban hop va tai liéu kém theo bién ban, nghi quyét hodc
bién ban ki€m phiéu (trong trudng hgp 18y v kién cd
dodng bang vén ban).

Phuang tién CBTT
clia UBCKNN,
HOSE, CQ/SGDCK
NN

1.2

DHBCD thong qua viéc huy niém yét, Céng ty CBTT vé
viéc huy niém yét kém theo ty 1€ thong qua clia CB
khdng phai CP I8n

Tai liéu cbng bd bao gdm: Nghi quyét cia BHDCD, bién
ban hop va tai liéu kém theo bién ban, nghi quyét hodc
bi&n ban kiém phiéu (trong trudng hop 18y v kién c8 déng
béng vén ban) kém theo ty I& thng qua cla cd déng
khéng phai Ia ¢8 déng ldn.

1.3

- Quyét dinh mua lai c8 phiéu clia Céng Ty hodc ban cd
phiéu quy

- Ngay thuc hién quygn mua cd phan clia ngudi s3 hitu
trai phigu kém theo quyén mua c8 phan hodc ngay thuc
hi&n chuy&n déi trai phidu chuy&n déi sang cd phidu

- Quyét dinh chao ban ching khoan ra nudc ngoai va céc
quyét dinh lién quan dé&n viéc chao ban, phat hanh
chifng khoan theo quy dinh phap luat vé DN

- Quyét dinh phat hanh trai phiéu chuyén doi, ¢ phigu
uu dai

UBCKNN
HOSE

CQ/SGDCK NN

oB

IR, OB

FC, OB

IR, OB

IR, OB

IR, FC, OB

IR - REG01.A01 (03-48/02/2022)
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2%

Fa¥f}

Quyét dinh mifc ¢ tirc, hinh thic tré cd tirc, thdi gian IR
1.4 tra cd tirc
- Quy&t dinh tach, gdp ¢d phigu

- Quygt dinh t& chifc lai C8ng ty (chia, tach, hgp nhét, OB
sap nhap, chuy&n ddi loai hinh doanh nghiép), gidi thé,
phé san Cong ty

- Thay ddi mi sé thué, thay déi tén Cong ty, con ddu clia
Céng ty OB

- Thay dbi dia di€ém, thanh 18p mdi hodc ddng clra try s¢

1.5 ; ; . & g s s N o8
’ chinh, chi nhanh, nha may, v&n phong dai dién
- Ban hanh mdi, sira di, b8 sung Diéu & Cdng ty Céng
ty, Quy ch& Quan tri Cong ty, Quy ch& Cong bd théng OB, IR
tin, Quy ché& hoat déng ctia HBQT
- Chi&n lugc, k& hoach phét trién trung han va k€ hoach
kinh doanh hang ndm cda Cong ty IR
- Quyét dinh thay déi ky k& toan, chinh séch k& toan ap
dung (trlr thay @i chinh sach k& toén ép dung do thay
déi quy dinh phap ludt)
. FC
1.6 - Théng bao DN kiém todn da ky hop ddng kiém todn
BCTC nam hodc thay dai DN kigm toan (sau khi d& ky hap
ddng), viéc htly hgp ddng kiém toan da ky
- Viéc hily hap ddng kiém toan dé ky.
IR - REGO1.A01 (03-A%0412022) 9/ 34
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1.7

- Quyét dinh tham gia gép vén thanh 18p, mua dé ting sd
hiru trong mdt céng ty d3n d&n cdng ty dé trd thanh cdng
ty con, cong ty lién két hoc ban d& gidm ty 18 s& hitu tai
cBng ty con, cdng ty lién két din dén céng ty dd khdng
con 12 cdng ty con, cdng ty lién k&t hoic giai thé cdng ty
con, cdng ty lién két.

- Quyét dinh gop v8n dau tu vao mdt té chirc, du &n, vay,
cho vay hodc céc giao dich khac vdi gia tri tlr 10% trd 18n
trén t6ng tai san clia cdng ty tai bdo cdo tai chinh ndm
gan nhat dugc kifm toan hodc bao cdo tai chinh ban nién
gan nhét dudc sodt xét (cdn cif vao BCTC hgp nhat ddi
vdi trudng hop ¢dng ty dai ching 13 cdng ty me)

- Quyét dinh gdp von co gid tri tir 50% trd 18n vén digu
1& clia mdt t8 chirc (x&c dinh theo v8n diéu I& cla td chirc
nhan v8n gdp trudc thdi diém gdp vén)

- Quyét dinh mua, ban tai san hoic thuc hién céc giao
dich c6 gid tri I6n han 15% trd 18n TTS cla Cong ty tinh
tai BCTC ndm gan nhét kiém toan hodic BCTC ban nién
gan nhat sodt xét (hodc béo céo tai chinh hdp nhat dai
vdi truding hop cong ty dai ching 1a céng ty me)

- Quyét dinh tang, gidm v8n didu &

1.8

Quyét dinh cia DHOCD hodc HBQT thdng qua hgp ddng,
giao dich gilta Cong ty vdi Ngudi ndi bd, Ngudi cd lién
quan cla Nguai ndi b hodic Ngudi cé lién quan clia Cong

ty

OB va cic PB dé xudt
ndi dung nay

OB va cac PB dé xudt

ndi dung nay

OB, FC va cac PB dé
xudt ndi dung nay

FE

OB

OB

IR - REGO1.A01 (034%/0%/2022)
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P8i véi cac su' kign phai cd sy chdp thuén clia cd quan c6
tham quygn, C8ng ty thuc hién CBTT k& tir khi ban hanh 0B, IR, GM, PLG, FC
1.9 Nghi dinh/Quyét dinh va khi Cng ty nhan dudc van ban
chap thuan hodc khdng chép thuan clia co quan cd thém

guyén

Thay d6i md hinh t& chifc quan Iy va hoat ddng Cong ty 08, IR
1.10 | 4o pigy 137 Ludt Doanh nghiép 2020
. KHI CO SU THAY POI SO €O PHIEU CO QUYEN

BIEU QUYET

Cong ty phat hanh thém cd phigu hodic chuyén déi tréi ;

phidu, c8 phi€u wu dai thanh ¢8 phiéu tinh tir thdi diém Mau IR, OB

Céng ty BC UBCKNN v& k&t qua phat hanh theo quy dinh CBTT/SGDHCM-

phép Iudt v phat hanh chiing khoan (Muc 1.8 CBTT dinh OB %ol e

58 340/Qb-

Cong ty mua lai ¢8 phiu cla chinh minh hodc ban ¢d
2.1 phigu qu, tinh tir thai diém cdng ty béo cdo két qua giao
dich theo quy dinh phdp ludt v& mua lai ¢ phiéu cla
chinh minh, ban cd phi€u quy.

SGDHCM ngay
19/08/2016 cla
HOSE

Trudng hop cdng ty mua lai ¢d phidu cia ngudi lao déng
theo quy ch& phat hanh cd phi€u cho ngudi lao déng clia
Cng ty hodc mua lai cd phiéu 16 1& theo yéu cau clia cd
dong

IR - REGO1.A01 (034%/02/2022) 11/ 34
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CAC LOAI THONG TIN CAN CONG BO

KHI CO BIEN DONG VE NHAN SU CHU CHOT VA

3 NGUOT €O LIEN QUAN DEN NHAN SU CHU CHOT
- CBng ty thay d8i, b8 nhiém mdi, bd nhigm lai, b3i nhiém Phu  luc  III OB, HRD
Ngudi ndi bd: Chi tich HBQT, TV HBQT, TV BKS, TV Théng g
BTGD, GBTC, KTT, Ngudi phu trdch Quan tri Céng ty, 96/2020/TT-
Ngudi dai dién theo phap ludt, Ngudi dugc by quyén BTC ngay
CBTTT va cac chirc danh quan Iy tudng duong do BHECD 16/11/2020
hodc HPQT bé nhiém, ca nhan gilt chifc danh quan ly
khéc c6 thdm quy2n nhan danh Céng ty ky két gizo dich Mau
clia €8ng ty theo quy dinh tai Digu 12 Cong ty, Ngudi dugc CBTT/SGDHCM-
Uy quy&n cdng bd théng tin, Céng ty thuc hién CBTT trong 05 kem Quy Ch?_
thai han 24 gi k& tir khi ban hanh Nghi dinh/Quyét dinh CEEF S0
V& thay ddi, b nhigm mdi, b8 nhiém lai, bai nhiém Ngu®i 340/Q0-
1 b5) SGDHCM ngf—ly

T 19/08/2016 cla

3.1 - Céng ty nhan dudc don xin tir chic clia Ngudi ndi bd HOSE OB, HRD
(néu rd vé thai diém hiéu Iyt cla viée tir chifc theo quy
dinh tai Ludt Doanh nghiép va Bigu 1& Céng ty), Cbng ty
thuc hién CBTT ddn xin tir chdc trong 24 gid tir khi nhan
dugc don xin tir chire.
- Trong vong 24 gid k& tir IGc Cong Ty thay déi, b nhiém
mdi, b& nhiém Iai, bai nhiém Ngudi ndi bd, Cong ty gui 08, HID
cho UBCKNN, HOSE Ban cung cdp thdng tin cla Ngudi
ndi bd méi, Phu luc va danh sach Ngudi ndi bd theo mau
tai Phu luc III dinh kém Thong tu 96. Va gifi Danh sach
Ngudi ndi bd va Ngudi cé lién quan theo mau 05 kém Quy
ch& CBTT s§ 340/QP-SGDHCM ngay 19/08/2016 cua
HOSE dén HOSE.

IR - REG01.A01 (03-4%/02/2022) 12/ 34
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Khi nhan dugc quyét dinh khdi t8 ddi véi Cong ty, Ngudi HRD, OB
3.2 ndi b cla Cng Ty; tam giam, truy cdu trach nhiém hinh
sy d6i vai Ngudi ndi bd clia Cong ty
Khi c6 thay d6i Ngudi cd lién quan ctia Ngudi ndi bg, Cong Mau HRD, OB
ty BC cho HOSE v thay d8i Ngudi cd lién quan cla Ngudi CBTT/SGDHCM-
ndi bd theo mau trong 3 ngay lam viéc tf ngay thay ddi 06 kém theo
Quy ch& CBTT
33 s6 340/Qb-
SGDHCM  ngay
19/08/2016 cla
HOSE
” THAY 58I QUAN TRONG VE TINH HINH HOAT
PONG KINH DOANH
Tai khoan clia Céng ty tai NH, chi nhanh NH nudc ngoai FC
bi phong tda theo yéu cdu clia cd quan ¢ tham quyén
hoac khi t8 chirc cung (ng dich vu thanh toan phat hién
%4 ¢6 d&u hidu gian 1an, vi pham phap Iuét lién quan dén tai
khoan thanh todn; tii khoan dugc phép hoat ddng trd lai
sau khi bi phong toa trong cac trudng hgp trén.
IR - REGO1.A01 (03-A8/0.d2022) 13/ 34
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4.2

- Khi nhé&n dugc van ban clia cd quan nha nudc cé tham
quyén hodc khi cong ty c6 quyét dinh vé:

+ Tam ngirg mot phan hodc toan bd hoat ddng kinh
doanh

+ Thay ddi ndi dung d&ng ky doanh nghiép
+ Thu hdi Gidy CNPKDN

+ Sifa 8, b& sung hojc bi dinh chi, thu hdi Gidy phép
thanh 1&p va hoat déng hodc Gidy phép hoat déng

- Khi nhé@n dugc vén ban clia cd quan nha nudc cé tham
quyén hodc khi cdng ty cd quyét dinh v& tam ngirng mét
phan hoZc toan bd hoat déng kinh doanh; thay ddi néi
dung déng ky doanh nghiép; thu hdi Gidy ching nhan
dang ky doanh nghiép; sira di, bd sung hoc bi dinh chi,
thu héi Gidy phép thanh 18p va hoat déng hoic Gidy phép
hoat déng;

- Khi nhan dugc quyét dinh khdi t§ ddi véi Cong ty, Ngudi
ndi bd clia Cong ty; tam giam, truy cdu trach nhiém hinh
sur dGi vdi Ngudi ndi bd clia Cong ty;

- Khi nhan dugc ban an, quyét dinh da cé hiéu luc phap
lugt clia Toa an lién quan d&n hoat ddng clia Cong ty;
Quyét dinh x(f phat vi pham phap ludt vé thu

- C6ng ty nhan dugc théng bao cdia Toa an thu Iy don yéu
cau md thd tuc pha san DN

4.3

Trudng hdp Céng ty nhan bigt dugc sy kién, théng tin
lam anh hudng dé&n gid chitng khodn clia chinh Cang ty,
Céng ty phai xac nhan hodc dinh chinh v& sur kién, théng
tin do

OB

IR

OB

CLD

FC

CLD

IR - REGO1.A01 (03A4%/042022)
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Khi xay ra cac sy kién khac cd anh hudng I8n dén hoat IR, OB, FC
4.4 ddng san xudt, kinh doanh ho3c tinh hinh quan tri cla
Coéng ty
Pude chap thudn hodc bi hlly bo niém yét tai SGDCK nudc -
45 ngoai
CONG BO THONG TIN LIEN QUAN DEN NGAY DANG
5 KY CUBT CUNG THUC HIEN QUYEN CHO C6 PONG S
HIEN HUOU
5.1 - Nghi quy&t/Quyét dinh vé ngay ding ky cudi cling dy | Website Cong ty TTLKCK Mau  07/THQ | It nhat 10 ngay trudc ngay
kién thuc hién quyén cho CBHH Phuono tién CBTT | UBCKNN kém theo Quy | ding ky cudi cing du kién
- Bdng thdi, Cong ty glfi thém cho HOSE clia UBCKNN, — ché thyc hién
+ Théng béo clia Cong ty v& ngay dang ky cudi ciing thuc HOSE, CQ/SGDCK CQ/SGDCK NN quyén chongudi | ft nhat 20 ngay, trudc ngay
hién quyén theo m3u quy dinh clia TTLKCK NN sd hiu ching | ging ky cudi ciing du' ki€n
T -, o khoén s@
+ Cac tai liéu 1a cin c phap Iy lién quan (néu cd)
02/QD-VSD
- Nghi quy&t/Quyét dinh V& ngay déng ky cudi cing du ngay
ki€n thuc hién quyn cho CDHH dé tham du hop PHDCD 02/01/2020
IR - REGO1.A01 (034 8022022 15/ 34
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5.2

Cong ty CBTT va guri théng bdo HOSE, néu hiiy ndi dung
théng bao:

- Ngay dang ky cudi cling thuc hién quyén lién quan dén
ty |8 thuc hién

- Ngay dang ky cudi cing déi véi cic trudng hgp phat
hanh c8 phiéu cho CBHH

- Cac trudng hdp lién quan dén viéc diéu chinh gia tham
chiéu tai ngay giao dich khéng hudng quyén theo Quy
ché& hudng dan giao dich chitng khoan ctia HOSE

Website Cong ty

Phuang tién CBTT
clia HOSE

HOSE

Néu rd Iy do hay chdm nhat
05 ngay lam viéc trudc ngay
dang ky cudi cung

5.3

Céng ty gui cho HOSE:

- Ban tém tit s8 CB cla Cong ty tai ngdy ding ky cudi
cling dé thurc hién quyén theo mau

- Ban dU liéu dién tr dinh dang excel danh sach CP tai
ngay chdt danh sach thuc hién quyén

(Tai thoi diém ndy, Cong ty s€ lam cong vén xin danh

sach tor hé théng cua TTLKCK)

Phuang tién CBTT
clia HOSE

HOSE

Mau

CBTT/SGDHCM-
09 kem theo
Quy ch& CBTT
sG 340/Qb-
SGDHCM  ngay
19/08/2016 cua
HOSE

Trong 15 ngay ké tir ngay
déng ky cudi ciing

CONG BO THONG TIN LIEN QUAN BEN HOAT PONG
KIEM TOAN

CBTT V& y ki€n ki€m toan, két ludn sodt xét, két qua didu
chinh hdi t§ b4o cdo tai chinh trong trudng hap td chirc
ki€m toan dua ra y kién kiém todn hodc két ludn sodt xét
khong phai I3 ¥ ki€n kifm todn hoZc k&t ludn soat xét
chdp nhan toan phan ddi vdi bdo cao tai chinh hodc bao
cdo tai chinh ¢é digu chinh hdi t8 cla Cong ty

Website Cong ty

Phuang tién CBTT
clia UBCKNN,
HOSE, CQ/SGDCK
NN

UBCKNN
HOSE
CQ/SGDCK NN

MucI.Zva 1.3

IR - REGO1.A01 (03-48022022)
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B. CONG BO THONG TIN BAT THUONG TRONG THOT HAN 10 NGAY
1 CBTT v& viéc hop DHBCD bat thuting va tai liu hop t&i | Website Cong ty TTLKCK Céng b8 Tai liéu hop ®HBCD oe
- ¢ . . . - i va néu rd duding dan dén toan
thiu 21 ngay trudc ngay khai mac BHPCD bat thudn -
B¢ By ' 9 | Phuong tign CBTT | USCKNN bé tai lidu hop PHBCD, bao
j om:
cuia UBCKNN, HOSE g
HOSE, CQ/SGDCK - Théng bao mdi hop,
! & DCK N &
NN QST N chuong trinh hop, phi€u
bidu quy&t, tai liéu sir dung
trong cudc hop va du thao
nghi quyét ddi vdi timg van
dé trong chugng trinh hop.
Tai lidu hop DHDCD phéi dugc
cap nhat cac ndi dung stra ddi,
b6 sung (néu cd).
2 P % 3 i « x - OB
NEu 15y y kién PHBCP bang van ban, Cong ty cong bé
trén Website CAng ty, gifi cho tit ¢a cac CD phiéu lay ¥
ki&n, du thao NQ BHBCH va cac tai liéu giai trinh dy thao
NQ
3 - B I G ~ A i z FC
Sau khi thay ddi ky k& toan, Cdng ty céng bd BCTC khi
thay d8i ky k& todn da dugc ki€m toan theo quy dinh phap
lut v k& toan DN, k& tir ngay t8 chirc kiém toan ky BC
ki@m toan nhung khdng qué 90 ngay k& tir ngay bat dau
ctia nadm tai chinh méi
4 CBng ty mua lai c8 phiéu clia CBCNV theo chugng trinh Trong thdi han 10 ngay dau Lt
ESOP hosic mua lai c8 phiéu 16 1& theo yéu cau cla cd tién clia thang trén cd s& cac
doén
L g

IR - REGO1.A01 (03:A%022022)
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~r

giao dich da hoan tat va cép
nhat dén ngay CBTT

II1. Coéng bd thdng tin theo yéu cau

Tréch nhiém bao quan, It giiF céc thdng tin 48 cong b6 bat thuong: Cac théng tin ¢dng bd bat thudng luu gilr tr&n Wehsite CAng ty t8i thifu 5ndm

A. BAO CAO/CONG BO THONG TIN THEO YEU CAU TRONG THOT HAN 24 GIOY

(ké tir khi nhan dugc yéu ciu ctia UBCKNN, HOSE)

1 Khi xay ra su kién anh huéng nghiém trong dén Igi
ich hgp phép cla nha dau tv
2 | Cé théng tin lién quan d&n Cdng ty anh hudng Ién

dén gié ching khoan va cin phai x4c nhan théng
tin dé

Website Cng ty

Phugng tién CBTT clia UBCKNN,
HOSE, CQ/SGDCK NN

UBCKNN
HOSE

CQ/SGD
CK NN

Néu rd su kién dugc UBCKNN, HOSE yéu cau cbng
b8; nguyén nhan v& danh gid clia Cong ty vé tinh xac
thuc cla su kién d¢, giai phép khdc phuc (néu cd)

IR va PB lién quan

IR va PB lién quan

Trdch nhigm bao quan, luu giF cdc thong tin da cong bd theo yéu cdu: Cac thong tin cng bd theo y8u cBu luu giF trén Website Chng ty t8i thi€u 5nam

IR - REGO1.A01 (03-48022022)
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An
u

k72

F : Mo

1 V& hoat @dng chao ban, phat hanh, niém y&t, déng ky giao dich va bao cdo sir dung vén FC, OB, IR

1.1 | chao ban cd phidu | Van ban Trong thdi han 10 | Website Cong ty UBCKNN Cbng ty glri cho UBCKNN (1) BC k&t qua chao
riéng 1é DI liéu dién ng:éy ké tir ‘ngé\{ két Phugng tién CBTT | HOSE ban c‘hL'r‘ng khoan, (2) Xac nhép Eﬂa NH Céng

tr thic dgt chao ban ciia HOSE ty m& tai khoan phong téa s& tién thu dudc
AR - CBTT két qua dot ch&o ban
Khéng quang cio viéc chao ban trén céc
phudng tién TTBC. CBTT khong chira dung
ndi dung cé tinh chit quang céo hodc mdi
ch&o mua cd phigu

1.2 | thao ban ching | Van ban Trong 07 ngay lam | Website Cong ty UBCKNN C6ng b Ban thdng bdo phét hanh trén 01 t&
khodn ra cbng | py liéu dign vigc tir Pgéyu gié’Y Phuong tién CBTT | HOSE bé“o diérl tfr‘hoécnbéo inltron‘g O? s8 lién tiép
ching tr chifng nglan dar;g kY | coa HOSE, CQ/SGDCK Cong bho Ban théng bao va Ban cdo bach

chao én (2 l:rl"lg CQ’[SGDCK NN chinh thic

khoan ra céng chiing N Cbng ty glfi cho UBCKNN (1) BC két qua chao

¢ hiéu Iuc ban chifng khodan, (2) Xac nhan clia NH Céng

Trong thdi han 10 ty md tai khoan phong téa s6 tién thu dugc

ngdy k& tir ngay ket tl{ dc_ftﬁché.oﬁbanh‘(ngc?ai trLr trt.‘l‘dng hgp “ché”o

thiic dot chao ban barj ;o pr;:eu l;ie hoan dai) va CBTT vé két
qua dgt chao ban.

1.3 | phat hanh c8 phigu | Van ban Trong thdi han 10 | Website Cong ty UBCKNN CBng ty guri Bao cdo k&t qua dgt phat hanh
dé hoan ddi (il | pir igu dien ngay ke tlf ngay ket | phigng tign CBTT | HOSE cho UBCKNN. Béo co ket qua dgt phat hanh
ir;m;g ﬂ.hdﬁ., phdaf tr thic dot phat hanh | o5 HOSE, CO/SGDCK ci E::.m:‘u det:zan gz_l theho(r:c_;p dsgr? gcfp gh:tc

nh c& phiéu dé CQ/SGDCK NN phai kém theo Gidy ¢ nhan d&ng ky
chao mua cbng L doanh nghiép clia céng ty hgp nhat
khai quy dinh tai CBTT v@ két qua dgt phat hanh.
IR - REGO1.A01 (03-A%/0212022) 19/ 34
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L2

B -

Diéu 53 Nghi dinh
155/2020/ND-CP)

1.4

Phat hanh c6 phidu | Van ban Trong thdi han 10 | Website Cng ty UBCKNN - Cbng ty gUi Bdo cdo két qua dot phat hanh
dé chuyén Ndoi t'réi DI liéu dién ngay ké tﬂ; ngay Phuong tién CBTT | HOSE che LJBEKJ\lN ' -
phiéu chuyén dai tr phdt hanh co phiéu &lia HOSE 5 - CBTT vé két qua dgt phat hanh
dé chuyén doi trai CQ/SGDCK NN CQ/SEREK
phiéu chuyén dai NN
L5 | phat hanh c8 phiéu | V3n ban Trong thai han 10 | Website Cong ty UBCKNN - Cdng ty guri Bao cdo két gqua dgt phat hanh
@é thue hién quyén DI liéu dién ngay k& tir ngay két Phudng tién CBTT | HOSE kem theo xac nh'én cua ngan hén‘g, c\hf nhanh
cla chirng quyén to thic dgt phat hanh i HOSE CQ/SaDCK ngan hang nudc ngodi nai m& tai khoan
' hong toa vé s8 tién thu dudc tir dot phat
CQ/SGDCK NN P : .
NN hanh cho UBCKNN
- CBTT v& két qua dot phat hanh
16 | phat hanh c8 phigu | Van ban Trong thdi han 07 | Website Cong ty UBCKNN - CBTT 8an théng bdo phat hanh
d?' tra c:‘) t(r;,” phéE DI ligu dién ng%:y lam viéc ké; tir Phuong tién CBTT | HOSE - Céng ty gUi Béomcéc?‘ké’t ‘qué dot pha:t h?nh
huanh C,? phleu f!e tr ngay UmBCK.IYN thor}g it HOSE, CO/SEDCK c?:\_o L_J_B.(.:'(NN' Déi vdi trer\ng hgp phat hanh
tang vén co phan bdo vé viéc nhén CQ/SGDCK NN NN c0 phieu theo chudng trinh lua chon cho

tlr ngudn von chi
sd hitu, phat hanh
cd phiéu theo
chudng trinh Iya
chon cho ngudi lao
dong

IR - REGO1.A01 (03-48/02/2022)

dudc day du tai liéu
bdo cdo phét hanh
dén it nhat 07 ngay
lam viéc trudc ngay
két thuc dgt phat
hanh

Trong thdi han 15
ngdy ké tir ngay két
thiic dgt phat hanh

naudi lao ddng, tai liéu béo cdo két qua dat
phat hanh kém theo:

+ Danh sach ngudi lao ddng tham gia
chirgng trinh trong dé néu cu thé v s8 Irdng
c8 phigu clia tirng ngudi lao ddng da ndp tién
mua hogc dugc phan phdi (a8i vdi trudng
hgp phat hanh cd phidu thudng cho ngudi
lac ddng);

+ V&n ban xac nh&n cla ngan hang, chi
nhanh ngdn hang nudc ngodi ndi md tai
khoan phong téa vé s& tién thu dudc tir dgt
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P

phiéu thuéng cho ngudi lao déng.
CBTT vé két qua dot phat hanh

1.7 | chao ban cd phiéu | Van ban Trong thdi han 10 | Website Cong ty UBCKNN Céng ty guri cho UBCKNN (1) BC két qua chao
ra nudc ngoai DI liéu dién ngay ké tir ngay két Phuong tién CBTT | HOSE ban va (2) Xac nhan ctia NH Cdng ty md tai
tr thdc dot chao ban &5 HOSE, CQ/SEDCK khoan phong toa sb tién thu dudc tlr dc_ft chao
CQ/SGDCK NN NN bé‘n (ngoaiﬂtn‘f trudng hap chao ban cb phiéu
dé hoan doi); va
CRTT v& két qua dgt chao ban.

1.8 | phat hanh c phiéu | Van ban Trong thai han 07 | Website Cng ty HOSE CBTT v& viéc dudc UBCKNN cép Gidy ching
mdi [&m cd s& cho | piy iy dién ngay lam viéc k& tir Phuong tién CBTT | CQ/SGDCK nhan ding ky phat hanh hodc dugc chdp
chdo ban ching | ngay UBCKNN c3p | q HOSE, | NN thuén
chi lvu ky tai nudc Gidy ching nhan CQ/SGDCK NN Céng ty guri cho U‘BCKNN (1) Béo céo két qua
ngodi va dang ky déng ky phét hanh dgt phat hanh cd phigu lam cd s& cho chao
hd trg phat hanh hodc c6 van ban bén chiing chi luu ky tai nude ngoai, (2) van
chitng chi luu ky chép thuan ban x4c nhan ctia ngan hang, chi nhanh ngan
tai nudc ngc?éi trén Trong thdi han 30 hang nudic ngoai dugc phép noi md tai khoan
cd s sd co phi€u ngdy k& tif nady két phong tda v& s& tién thu dudc tir dch phat
dang luu hanh tai thic dt phat hanh hanh va (3) vén ban xac nh&n cla to chit
Viét Nam ching chi luu ky trén phat hanh chitng chi luu ky vé két qua dot

o si s& & phidu chao ban ching chi luu ky;
méi phat hanh CBTT vé két qua dgt phat hanh.

1.9 | gao cao V& vidc sir | VEn ban N&u huy dong vén dé V& B&o cao st dung van
dung v8n, s ti€n | pi jidu dign thyc hién du &n dau + Chao ban chiing khoan riéng 1&: Cong ty
thu dugc tir dot - "7 |tu, dinh ky 6 thang céng b BC sir dung v8n dugc kiém toan xac

chao ban, dgt
phat hanh

k& tir ngay két thic
dgt chao ban hodc
ngay két thuc dot
phat hanh cho dén

nhan tai BHDCD hodc thuyBt minh chi ti€t
viée st dung vén thu dugc tir dat chao ban
trong BCTC n¥m dugc ki€ém todn xac nhan.
+ Chao ban chirng khoén ra cdng ching:

|
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khi gidi ngan hét s&

tién huy déng dudgc,
Cong ty BC UBCKNN
va CBTT trén website
vé ti€n dé sir dung
von, s tién thu dudc
tr dgt chao ban theo
mau trong 05 ngdy
lam viéc ké tr ngay
két thuc thdi han néu
trén.

Néu thay d6i cac noi
dung tai phuong an
s dung v8n, muc
dich sir dung vén,
Cbng ty BC UBCKNN
va CBTT ndi dung
thay ddi theo mau
trén Website Céng ty
trong thdi han 24 gid
k& tir thdi diém o
quyét dinh cla
DHBCD hodc HDQT.
Moi thay d8i phai
dugc BC lai tai
DHBCD gan nhét.

Né&u huy déng vén d& thuc hién du an dau
tu, dinh ky 6 thang k& tir ngay két thic dgt
chac bén hodc ngay két thiic dot phat hanh
cho dén khi gidi ngén hét s§ tién huy déng
dugc, Cong ty BC UBCKNN va CBTT trén
website v ti€n dd st dung van, sB tién thu
dude tir dot chao ban theo miu trong 5 ngay
lam viéc k& tir ngay két thic thdi han néu
trén.

N&u thay déi cac ndi dung tai phueng n st
dung v8n, muc dich sl dung vén, Cong ty BC
UBCKNN va CBTT néi dung thay doi theo mau
trén Website C8ng ty trong thdi han 24 gid
k€ tir thai difm c6 quyét dinh clia PHPCP
hodc HBQT. Moi thay ddi phai duge BC lai tai
BHECD gan nhét.

Cong ty cdng b8 BC sir dung v&n dudc kiém
tean xac nhan tai PHBCD hodc thuyét minh
chi ti€t vigc sir dung v8n thu dudc tir dot
chao ban trong BCTC ndm dudc kidm todn
xac nhan (trir chdo béan ¢& phidu dé hoan ddi
cac khoan ng hodc hoan dai ¢d phan, phan
von gop).

Ty |& s& hitu nudc | Van ban Website Céng ty HOSE Céng b& thdng tin v& ty |18 s& hitu nudc ngoai | OB
ngoai Phugng tién CBTT | TTLKCK ti da clia cdng ty minh va céc thay ddi lién
clia UBCKNN, HOSE quan dén tv 1& s& hifu nay trén trang théng
tin dién b cla cdng ty, S4 giao dich chirng
IR - REG01.A01 (03A4%/ € 22022) 22/ 34




CAC LOAI THONG TIN CAN CONG BO

Neginhan

1 EAch L

CQ/SGDCK

khoén, Téng cong ty Iutu ky va b trif chifng

TTLKCK,

CQ/SGDCK NN NN khoan Viét Nam va hé théng cdng b théng
tin ctia Uy ban Ching khodn Nha nudc theo
quy dinh phap ludt chimg khoan hudng dan
hoat ddng dau tu nude ngoai trén thi trudng
chitng khodn Viét Nam.

3. Giao dich mua lai Van ban Trong thdi han 15 | Website Cong ty HOSE Trudng hgp cong ty mua lai cd phidu cla
b phiéu cua ch’inh Egéy, ké ttrh ngay Phugng tién CBTT | TTLKCK c:fnh m‘mh,1 sau khi“,thanh ’Eén hét sgucé
Cbng ty, ban cé oan tdt nghia wvu | - i&u mua lai, néu t8ng gia tri tai san dudc
phié%t:u\? thanh toan '\.?éc mué flfrill(gf KN, HOSE, | cqsepck Zhi trong sd k& toan giz'?n? hon 10% thi cBng
lai ¢& phiéu. CQ/SGDCK NN N ty srjéi tr;c”ini Péo tcho t&t ca cac chi ng biét
va cong bd thong tin
IR - REG01.A01 (03-4§04/2022) a 23/ 34
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V. Céng bd théng tin cta cac d6i tugng khac
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A. CONG BO THONG TIN VE GIAO DI

CH CUA NGUOT

NOI BO, NGUOT

CO LIEN QUAN CUA NGUOT NOT 288

1 | Thuc hién giao dich khi gia tri giao
dich dur ki€n trong ngay tlr 50 (ndm
mudi) triéu déng trd [8n ho3c gia trj
giao dich du ki€n trong tling thang tir
200 (hai trdm) triéu déng trd 18n tinh
theo ménh gia (d6i vdi 8 phiéu, trai
phiéu chuyén dai, chitng chi quy) holic
theo gia phat hanh gan nhat (d6i vdi
chirng quy&n ¢4 bao dam) hoic gia tri
chuyén nhugng (d8i véi quyén mua ¢
phiéu, quyén mua trai phigu chuyén
ddi, quyén mua chitng chi quy), k& ca
truting hgp chuyén nhugng khéng
thdng qua hé thdng giao dich tai
SGDCK (nhu cac giao dich cho hodc
dudgc cho, tang hodc dugc ting, thira
k&, chuyén nhuigng hodc nhan chuyén
nhugng chirng khodn va cc truding
hdp khac)

L

Trudc ngay
thuc hién giao
dich t6i thiéu 3
ngay lam viéc

Phudng tién
CBTT cla Céng
ty, UBCKNN,
HOSE,
CQ/SGDCK NN

UBCKNN
HOSE

Y
SGDCK
NN

Céng ty

Phu luc

XIII hoac Phu
luc XIV ban
hanh kém
theo Théng tu
s6
96/2020/TT-
BTC ngay
16/11/2020

- Thai han thuc hién giao dich khéng qua 30
ngdy, k& tir ngay ding ky thuc hién giao dich.

- Thoi han thuc hién giao dich khong dudc
qua 30 ngay, k& tir ngay ding ky thuc hién
giao dich. Nguei ndi bd va ngudi cd lién quan
phai thuc hién theo thai gian, khéi lugng, gia
tri do SGDCK dd c6ng bd théng tin va chi
dudc thuc hién gizo dich dau tién vao ngay
gize dich i8n sau ngay cd théng tin céng bd
tlr SGDCK, trir truding hdp thuc hién giao dich
mua frong cac 4ot phét hanh 8 phiéu, chitng
chi quy hodc giac dich chao mua cdng khai
nhung phai thuc hién theo quy dinh phap
luat.

- Ngud ndi bd va neudi ¢d lién quan khéng
dudc ddng thdi déng ky, gi3o0 dich mua va
bén cd phidy, quydn mua cd phiéu, trai phidu
chuy&n ddi, quyn mua tréi phidu chuyén dsi,
chitng chi qu¥, quyén muz chiing chi quy
hogc chifng quyén cé bdo dam trong ciing
mot dgt 7éng ky, giao dich v& chi dugc ding
ky, thuc hién giac dich ti&p theo khi d3 bao
cdo k&t thde dot giao dich trude d6; ngoai trir
trudng hop cng tv quan Iy quf, chi nhanh
cong ty quén v quy nirde ngedi tai Viet Nam

IR - REG01.A01 (03-A% 0Z2022)

HDQT
BTGD

Céc chirc danh Quan ly tirong
dudgng do PHBCD hodc
HBQT b& nhiém

Ca nhan gitr chirc danh Quan
Iy khac c6 thdm quyén nhan
danh C8ng ty ky két giao dich
clia Cong ty theo quy dinh tai
Diéu 18 Céng ty

K& todn trudng

Ngudi ¢ lién quan cla
nhifng Thanh vién trén day
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13 ngui cé lién quan clia ngudi ndi bd thutc
hidn déng ky, giao dich mua va ban ching
khoan cho cac quy ETF hodc dau tu theo chi
dinh ctia khach hang Oy thac tuy nhién phai
dam bao tifg khach hang Uy théc khdng
dudc ddng thdi ding ky, giao dich mua va
ban trong cling mdt dgt dang ky.

- Trudng hdp sau khi dang ky giao dich, déi
tugng dang ky giao dich khdng con & ngudi
ndi bd clia Cong ty ho#c ngudi cé lién quan
clia cic @8i tugng nay, G6i tudng dang ky
giao dich van phai thuc hién viéc béo cdo va
céng b6 théng tin v& hoat déng chao ban,
phét hanh, chao mua céng khai.

2 | Ngudi ndi bd va Ngudi cd lién quan | Trong thai han | Phudng tién UBCKNN | Theo mBu quy | - Ngudi ndi bd va Ngudi cé lién quan cla | HDQT
CBTT v& k&t qua giao dich déng thdi | 05 ngay lam CBTT cla HOSE dinh tai Phu Ngudi ndi bd chi dugc dang ky va thuc hién | grep
giai trinh nguyén nhan khéng thuc hién viée, ké tir UBCKNN, " luc XV hodc giao dich ti&p theo khi d& BC két thic ddt giao Chc chie dar Qudn i
dugc giao dich hoic khdng thuc hién | ngay hoan tat | HOSE, SE/DCK Phu luc dich trudc dé. 63‘;‘: Cda” D?:‘.jgaythdrjg
hét khéi lugng dang ky (néu cd). gizo dich CQ/SGDCK NN - XVIban hanh | _cq khi dng ky gizo dich, G tugng déng HBC;-?b* Ghm 0ac
5 % ey : & nhiém
{trudng hop R kem theo ky giao dich khéng con 1 Ngudindibd hodc | |, ‘
giao dich ket Congty | Thong tU'sd | ngusi c6 lién quan, thi vAn phai thuc hién G shamgiirchiidanh Quan
thic trudc thdi 96/2020/TT- | yiac BC v& CBTT theo quy dinh 1,2 phan nay. | 1 Kac €0 them duyen nhan
han dang ky) BTC ngay . e danh Céng ty ky két giao dich
hodc k&t thic 16/11/2000 | - CAc t6 chife chinh trl 6 chifc chinh trl = X3 | 3 Cng ty theo quy dinh tai
thoi han du hot cua CO”?]_P’ (Fong.ioaﬂf doan thanh | gy, 1 Cang ty
Kién giao dich men...)mthl;cm |:_enhgtao-fi!c CO,Phle.l.J_' quyian
mua cd phiéu, tréi phi€u chuyén doi, quyen
1 | mua trai phi€u chuyn déi cia Cong ty phai
IR - REGO1.A01 (03-4%04/2022) 25/ 34
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(Feh
Irs)
f

thuc hién nghia vu CBTT nhu quy dinh 1,2
phén nay.

- Trong 05 ngay lam viéc sau khi nhan dugc
cdc BC lién quan d&n cac giao dich nay, Céng
ty cong bd trén Website Céng ty.

K& toan trudng
Ngudi cd lién quan cla
nhiing Thanh vién trén day

3 | Ngudi ndi bd va Ngudi ¢d lién quan
thuc hién CBTT khi ngéy giao dich
tring véi ngay két thic thdi han déng
ky thutc hién giao dich.

Phudng  tién
CBTT cla
UBCKNN,
HOSE,
CQ/SGDCK NN

UBCKNN
HOSE
Céng ty

cQf
SGDCK
NN

HDQT
BTGD

GP Tai chinh, GD K& tean,
Ngudi dai dién theo phép
ludt, Ngudi dugdc dy gquyén
CBTT, Thu ky Céng ty, Ngudi
phu trach quan tri céng ty
Cac chirc danh Quan Iy tuong
dugng do BDPHBCDP hodc
HBQT bé nhiém

Ca nhan gilf chifc danh Quan
ly khac ¢é thdm quydn nhan
danh Cdng ty ky két giao dich
clia Cdng ty theo quy dinh tai
Didu 1& Cdng ty

K& todn trudng

Uy Ban ki®m todn

Ngudi cd lién quan cla
nhitng Thanh vién trén day

IR - REG01.A01 (0348/0¢2022)
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-

i

i

4 | Cbng ty ching khodn la Ngudi cd lién | Trong 24 gid Phuang tién UBCKNN HDQT

quan clia Ngudi ndi b clia Céng ty k& tir thai diém | CBTT clia HOSE BTGD

phai thyc hign BC khi thuc hién sira I&i | hoan thanh UBCKNN, i . o

giao dich cd phi€u ctia Céng ty. giao dich sifa HOSE, Cong Y 0 T_al Chmh_’n o e toa?,
i (ngay hoan | coyseoak i | Y :\Igm 6 ien e phae
it giao dich SGDCK uat, Ngudi fiu‘?c uy quye‘n
ehiing khosn) NN CBTT, Thu ky Cong ty, Ngudi

phu trach quan tri cong ty
Céc chirc danh Quan ly tudng
dudng do DHDCE hodc
HDQT b8 nhiém

Ca nhén gilf chi'c danh Quan
Iy khac cé thdm quy&n nhén
danh Cdng ty ky két giao dich
clia Céng ty theo quy dinh tai
Diéu 1& Cong ty

K& todn trudng

Uy Ban kiém toén

Ngudi c6 lién quan clia
nhifng Thanh vién trén day

N&u Ngudsi ndi b hodc Ngudi ¢4 lién quan dong thai la CB [N thi chi phai thyc hién nghia vu CBTT &p dung d&i vdi Ngudi ndi bd hodc Ngudi ¢é lién quan.

IR - REGOL.A01 (03-4%0Z2022) 27/ 34
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A

B. CONG BO THONG TIN VE GIAO DICH CHAO MUA CONG KHAI

1 | COng bd Ban théng béo chao mua cdng
khai, Ban céng bd théng tin chac mua
cdng khai (truing hgp chao mua cong
khai thanh toan bang tién), Ban cdo
bach (trudng hgp chao mua cdng khai
bang c& phi€u phéat hanh)

Trong vong 07
ngay lam viéc,
ké tir ngay
UBCKNN thdong
bao nhan dugc
day du tai liéu
dang ky chao
mua cdng khai
hodc cap Gidy
chng nhan
dang ky phat
hanh (truting
hgp chao mua
cbng khai bang
cd phiéu phat
hanh)

Website Céng
ty

Website HOSE
H& thdng CBTT

clia CQ/SGDCK
NN

UBCKNN
HOSE

cQ/
SGDCK NN

Cong ty

Phu luc so
20 ban hanh
kém TT
118/2020/TT
-BTC ngay
31/12/2020

Vigc chao mua céng khai chi dudc thuc hién
sau t6i thifu 03 ngdy k& tf ngay CBng ty chao
mua cbng khai céng bd théng tin

IR

2 | Théng bdo cho UBCKNN, ddng thdi
cbng bé thong tin vé viéc tiép tuc chao
mua cong khai

L

Trong thdi han
05 ngay lam
viéc ké tir ngay
cudi cling nhan
dang ky ban,
hodn dgi, o
chlrc, ca nhén
thudc trugng
hop tiép tuc
phai chdo mua
cdng khai theo
quy dinh

Website Cong
ty

Website HOSE
Hé théng CBTT
cua CQ/SGDCK
NN

UBCKNN
HOSE

Y
SGDCK NN

Cong ty

IR - REG0D1.A01 (03-48/Q4/2022)
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tai diém c
khoan 1 bigu
35 Ludt Chirng
khoan

3 | Céng ty chao mua cdng khai gui BC Sau 05 ngay, | Website Cdng | UBCKNN Phu luc s& IR
k&t qua giao dich chio mua cdng khai | ké tir ngay két | ty HOSE 33 ban hanh
va CBTT thic dgt chao 2 kém TT
mua CBTT cua s 118/2020/TT
UBCKNN, i -BTC ngay
HOSE, Cong ty 31/12/2020
CQ/SGDCK NN
4 | -Cong ty la Cong ty muc tiéu thuc hién | Trong vong 03 | Website Cong UBCKNN - Trong vong 10 ngay k& tir ngay nhéan dugc | IR
CBTT v& viéc chao mua cdng khai ngay lam viéc | ty HOSE t3i liéu dang ky chao mua, HPQT Cong ty
- HBQT Cbng ty (néu Cang ty I3 cng ké tr ngay Phudng tién CQ/SGDCK muc tiéu phai gui UBCKNN va thdng tin cho
ty muc tidu) thyc hién CBTT cho cd | nhan dudc i | cBTT cla NN CD hodc nha dau tu biét ¥ kién clia Céng ty
déng V& danh gia, khuy&n nghi d8i véi | lidu déng kY | yose Céng ty muc tidu
2 nghi chao mua cdng khai; : ! B e 18 R F -
ge HanLe M chao mua Website CBng - Y kién cliz HPQT CBng ty muc tiéu phai
Trong théi han | dude thé hién béng van ban, ¢d chlt ky cla
10 ngay k& tir . da s& TV HPQT va néu rd danh gia clia HBQT
5 ._ | Phuang tien G ik A . R e e s
ngay nhan CBTT ot véi viéc chao mua ¢b phi€u. Néu cd y kién TV
duge o so| oe HBQT khéc vdi danh gia clia HBQT, céc bén
dang ky chao 6 lién quan phai cdng b8 kém theo y kién
mua cong khai nay
5 | Kni chao mua cong khai chiing khoan | Trong vdng 07 | Website Cong UBCKNN NEu Cong ty muc tiéu 13 td chirc niém yét, | IR
dang niém y&t, Céng ty phai thuc hién | ngay k& tif ty HOSE Céng ty ddng thdi céng bd trén phudng tién
CBTT v& giao dich chdc mua cdng khai | ngay nhan Phudng tién cb CBTT cla HOSE
dudc v kign iy ong ty
cla UBCKNN, UBCKNN
IR - REGO1.A01 (0348/082022) 29/ 34
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Céng ty Cbng HOSE, CQ/SGDCK
b& céng khai CQ/SGDCK NN | NN
vigc chao mua | 4 pag gian
hodc bao viét 3
sG lién tiép
6 | Cong ty chao mua cbng khai chifng | Trong it nhat Website Céng | UBCKNN Coéng ty dam bao gid tang thém dugc dp dung | IR
khodn dang niém y&t CBTT viéc digu | 07 ngay trudc | ty HOSE ddi vdi tat ca cac CP cla Cong ty muc tidu k&
chinh tang gi2 chao mua cbng khai khi két thic Phudng tién S— ¢ cac CP hodc nha déu tuw da chdp nhan ban
dot chdo mua | cg7T cim N(I?l/ cho bén chao mua
UBCKNN, &
HOSE, ong ty
CQ/SGDCK NN
7 | - Cong ty thuc hién CBTT khi rdt lai ¢& | Trong vong 24 | Website Cdng | UBCKNN Sau khi dugc UBCKNN chdp thuén IR
nghi chao mua céng khai chitng khoén | gid sau khi ty HOSE
dang niém yét nPan dul.r{jchy Phudng tién ey
- BC UBCKNN va HOSE cong van chap | cTT clia
thudn hodc UBCKNN CQ/SGDCK
- CBTT HOSE o : £
khong Cha@ HOSE
thugn clia CQ/SGDCK NN
UBCKNN o
01 bao dién tir
hodc bao viét
03 s6 lién tiép
8 -Eong Ey ct;:_c; m.L:a cingtkhar :\K dang l‘l:rong_A{)Skrigaiy Website Cong UBCKNN Ngoai trir truding hos vide chdo mua d3 dudc IR
mem ::t.c VISR TS g ) lore o :t L. HOSE thuc hién i véi todn bB s8 8 phiy o6
S el ggayh? thic 1 phurang tién CQ/SGDCK quygn biéu quy&t dang luu hanh, sau khi thuc
- G thdng bdo UBCKNN o Ck:° mua | CBTT clia NN hién chdo mua céng khai, CBng ty chao mua
S Rne! UBCKNN, n3m gilt 80% tr&f 18n s& ¢d phifu dang luu

- Gl théng tin ¢bng bé HOSE

IR - REG01.A01 (03-4%/02/2022)
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HOSE, Cong ty hanh clia mdt Cdng ty dai ching phai mua
CQ/SGDCK NN ti€p s8 ¢ phigu con lai trong thdi gian 30
ngay theo quy dinh tai Khoan 11 Digu 1 Luat
sira d6i, b8 sung mdt s8 diéu clia Ludt Ching
khoan vdi cac didu kién vé gia va phudng
thirc thanh toan tuong tu vdi dgt chao mua
cong khai
9 | - Cdng ty chdo mua cdng khai CK dang Trong 05 ngay | Website Cong UBCKNN Phu luc s@ IR
niém y&t CBTT vé& két qua chio mua | k& tir ngay ty HOSE 33 ban hanh
c6ng khai chiing khoan dang niém yét | hoan tﬁénh Phudng tién CQ/SGDCK kém TT
- Bio cho UBCKNN va HOSE ket qua | 69t €hao mua | cgTT cia i LE8j2020/T1
chao mua céng khai cbng khai UBCKNN, . -BTC ngay
oL . ) HOSE cong ty 31/12/2020
- CBTT két qua chao mua cbng khai d
trén Website HOSE CQ/SGDCK NN
i CONG BO THONG TIN VE SO’ HI'U C8 PHIEU CUA €8 DONG LON S& HUU 5% TRO' LEN
1 | T8 chirc, c& nhan, nhém ngusi ¢ lién | Trong vbng 05 | Website Cong | UBCKNN Phu luc VII - Khéng &p dung d6i vdi cac di tugng khéng | cb Ign
quan s& hitu tr 5% trd 1&n s8 cd phi€u | ngay lam vide |ty HOSE Théng tu'sd | chii déng thuc hién giao dich trong trudng ) o
c6 quy@n bidu quyét clia Cong ty hodc | ké tif ngdy trd | phygng tién COJSGDCR 96/2020/TT- | hgp thay ddi ty 1& ndm gil cd phiéu cé quyén Nhém ngudi cé lién quan
khi khong c'bn 13 CP 16n CBTT va BC vé | thanh hodc CBTT clia N BTC ngay biéu quyét phat sinh do cdng ty dai ching
giao dich co phi€u khéng con 1a UBCKNN, 16/11/2020 | mua lai c8 phi€u cta chinh minh hodc cong
CP 16n HOSE, Céng ty ty dai chiing phat hanh thém cd phiéu- Thdi
CQ/SGDCK NN diém bat dau, k&t thic viéc nam gilf tir 5%
s lugng ¢8 phiu dudc tinh k& tir thai diém
hoan tat giao dich CK:
+ La ngay k&t thidc viéc thanh toan giao dich
néu giao dich thuc hién qua SGDCK
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CAC LOAI THONG TIN CAN cONG BO

+ La ngay két thiic viéc chuyn quyan sd hiu
CK tai TTLKCK néu giao dich khéng thuc hién
qua SGDCK

- Cong ty cong bd trén Website Cdng ty
trong 03 ngay lam viéc sau khi nhan dugc BC
lién quan dén su thay d&i ty & s& hitu cb
phi€u, quyén mua c& phiu clia cc ddi tugng
dugc quy dinh

2 | CP Idn, nhém Ngudi cd lién quan ndm | Trong vong 05 | Website CBng | UBCKNN Phu luc VIIT | - Khéng &p dung ddi vdi cic d6i tugng khdng | ¢ 1n
gif tlr 5% trd &n 6 8 phiéu dang luu | ngay 1am viéc | ty HOSE Théng tu's8 | chi déng thuc hién giao dich trong truding ] L
hanh ¢6 quyén biéu quyét cla mé_')t' ké tir ngay cd Phutdng tién SO 96/2020/TT- hc;r? thay @8 ty 1& ném gilr c8 phidu c6 quyan | NNOmM nguGi c6 lién quan
Céng ty khi cd thay déi vé s6 lugng cd | sur thay ddi CBTT clia o BTC ngay biéu quyét phat sinh do cbng ty dai ching
phiéu s& hitu qua cac ngudng 1% s6 8 UBCKNN, 16/11/2020 | mua lai ¢ phiéu cla chinh minh hoc cdng
phidu cé quyén bidu quyét phai CBTT HOSE, Céng ty ty dai chiing phat hanh thém ¢8 phiéu
va bdo cdo CQ/SGDCK NN - Thasi im thay @i ty 1€ s& hitu c8 phiu
qua cac nguBing 1% dugc tinh k& tir thdi
diém hoan t&t giao dich CK:
+ La ngay két thic viéc thanh todn giao dich
néu giao dich thuc hién qua HOSE
+ L& ngay két thic viée chuy&n quyén s hitu
CK tai TTLKCK néu giao dich khéng thuc hién
qua HOSE
3 | Nhém nha dau tu nudc ngoai cé lign Website Cdng | UBCKNN Phu luc IX IR
quan sd hifu tir 5% trd 18n s5 cd phidu ty HOSE va X Théng
cé guygn bigu quyét ctia 01 t8 chifc Phufdhg tién COpSETCR tu
prza't hanh thuc hién CBTT c3n cif trén CBTT clia ik 96/2020/TT-
téng sG luwgng ¢d phiéu, chitng chi quy UBCKNN, BTC
Céng ty

IR - REGO1.A01 (03-4%/0Z/2022)

32/ 34




CAC LOAI THONG TIN CAN CONG BO

ddng ma nhém nha dau tu nudc ngoai
dé nam gitr.

HOSE,
CQ/SGDCK NN

& | Céng ty CBTT sau khi nhan dudc bao
cao lién quan dén sy thay ddi ty 18 s&
hifu c8 phi€u, chifng chi quy clia céc

Trong thai han
03 ngay lam
viéc sau khi
nhan dugc bao
cao

Website Cdng
ty

Phugng tién
CBTT clia
UBCKNN,
HOSE,
CQ/SGDCK NN

UBCKNN
HOSE

CQ/SGDCK
NN

IR

VI. Cbng bd théng tin ctia trai phiéu niém yét

V.1 Cbng bd'théng tin dinh ky

Xem muc I Cac loai théng tin cdn cdng b8

4 | CBTT V& viéc nidm yét tréi | Van ban | 07 ngay lam viéc | Bao c6 phamvi | HOSE - CBTT v& viéc niém yét 03 ky lién ti€p trén bao: Ban | IR, PR, MKD
phigu tai HOSE Dirlidu ké tir ngay dugc | phét hanh trén | gekNN CBTT V& viéc nidm yét tréi phiéu tai HOSE
gienty | €8 Quy& dinh | toan qudc - CBTT trén Website:
¥ hEo thudn nid CQ/SGDCK &t dinh ctia HOSE v vidc nidm yét tréi phié
chap thuan niem | wehsite Cdng ", + Quyét dinh cua Ve viéc niém yet trai phieu
yét ty + Ban CBTT vé viéc niém y&t trai phiéu tai HOSE
o + Ban cao bach niém y&t tréi phidu va cac tai liéu lién
Hé théng CBTT I
guan (néu co)
CQ/SGDCK NN
V.2 Cbng bd thdng tin bat thudng
Xem muc II Cac loai thong tin can céng bd
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1 | Trudng hop phét hanh trai phigu chuy&n déi khéng bat budc, t8 chirc
phat hanh phai gii thur théng bao tdi timg trai chi va thuc hién céng
bd thdng tin vé& thdi gian, ty 18, gid, dia diém d&ng ky chuy&n dai,

T6i thiéu 01
thang trudc ngay
chuyén ddi trai
phigu

Website Cong ty

Phurgng tién CBTT cla
UBCKNN, HOSE,
CQ/SGDCK NN

| LUBCKNN

HOSE

CQ/SGDCK NN

V.3 Cdng b théng tin theo yéu cdu

Xem Muc 11T Céc loai thdng tin can céng b

*Luu y: Trong trugng hap tréch nhiém cung cép thdng tin thudc tir 2 PB trd I&n thi khi phét sinh sy kién cic PB phai trac d8i va théng nhat 1 PB chiu tréch nhiém thdng tin d&n CLD dé phdi

hop thi€t 1ap, soat xét, phé duyét ngi dung phap Iy va t8ng hop thdng tin glri bdo cao vé IR theo diing thdi gian quy dinh.
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